                                                                                                                                         1447
ASSISTANT GOLF PRO

DISTINGUISHING FEATURES OF THE CLASS:  
This position is seasonal in nature and involves assisting the Golf Professional with the operation and management of the golf course to promote an exceptional golf experience.  Work is performed under direction of the Golf Professional.  Supervision is exercised over staff of Cashiers, Rangers and Starters.
TYPICAL WORK ACTIVITIES: (Illustrative only)

Assists the Golf Professional with the following:


Supervision of the golf staff including the Cashiers, Starters and Rangers;


Implementation of policies, procedures and training of staff;


Staff meetings;


Golf services and operations;


Golf cart rental and maintenance;


Tee time reservations, starting and monitoring of play;

Tracking and verifying that proper charges are made for all players and guests, golf carts, and other necessary charges;


Operation of the practice facility.
The Assistant Golf Professional is the “Junior Golf Leader”.

Acts as the Golf Professional in his (her) absence.

Does related work as required.

FULL PERFORMANCE KNOWLEDGE, SKILLS, ABILITIES and PERSONAL CHARACTERISTICS: Good knowledge of golf rules and regulations; working knowledge of record keeping methods; ability to effectively use computer applications such as spreadsheets, word processing, calendar, database software and email; ability to plan and supervise the work of others and ensure all policies and procedures are followed; ability to instruct others; ability to effectively communicate with players to ensure their golfing needs are being adequately and properly addressed in a courteous and professional manner; integrity; good judgment; accuracy; tact; diplomacy; courtesy and initiative.  Physical condition commensurate with the demands of the position.
MINIMUM QUALIFICATIONS, INCLUDING SPECIAL REQUIREMENTS:  Graduation from High School, through knowledge of the game of golf, and two (2) years of experience working at a golf course in any capacity other than maintenance. Must be a PGA member in good standing.
SPECIAL REQUIREMENT (AT THE TIME OF APPLICATION):  Must be a PGA member in good standing and be active in local chapter and section level with education, meetings, and limited tournament participation.
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